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LAKE COUNTY SHERIFF'S OFFICE MERIT
COMMISSION RULES AND REGULATIONS

Each Deputy Sheriff of the Lake County Sheriff's Office shall receive from the Metit Commission
one (1) copy of these Rules and Regulations and all amendments hereafter. Each Deputy Sheriff of
the Sheriff's Office shall acknowledge receipt of these Rules and Regulations.

The following Rules and Regulations, as adopted by the Lake County Sheriff's Office Merit
Commission shall apply to all certified personnel, deputized by the Sheriff and compensated by the
County of Lake. These Lake County Sheriff's Office Merit Commission Rules and Regulations are
intended to be gender neutral, therefore, any words that impart male or female genders include all

petsons.



ARTICLE I
DEFINITIONS

Unless otherwise required by the context, words used in these rules shall have the following

meanings:

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

1.11

1.13

1.14

Applicant: a person who has filed an application to take the merit system
examinations for a Deputy Sheriff position in the Sheriff's Office.

Appointment: acceptance by the Sheriff of a person to a position on a permanent
basis.

Candidate: refers to the status of a person who has passed tests to date but has
not completed the Mesit Commission process.

Deputy Sheriff: a full-time person who has been certified by the Commission as
eligible for appointment and has subsequently been hired by the Lake County
Sheriff for the position of Deputy Sheriff, who has taken and subscribed to an
oath or affirmation, in the form as is required by law or the Sheriff.

Commission: the Lake County Sheriff's Office Merit Commission. The Merit
Commission is an administrative agency which, while created by the County
Board, exists now independent of both the Sheriff and the Board, administering a
system along recognized principles of public employment as presctibed by State
Statute and provided by County Ordinance.

Confetence: aninformal fact-finding discussion called by the Commission.

CountyBoard: the Lake County Board.

Demotion: alowering in class, position, or compensation. "Reduction" and
"Demotion" are synonymous.

Dischatge: a separation from the Sheriff's Office.

Performance and Leadership Evaluations: the formal rating given an
employee on his performance and leadership abilities.

Certified List: a list of applicants who have completed all testing and other
procedures and are certified by the Commission for submission to the Sheriff for

consideration.

Examination: the process of testing, evaluating, or investigating the fitness and
qualifications of the applicants.

Hearing: a formal administrative proceeding instituted on written charges.

Probation or Probationary: the status of an employee during a trial period
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following an original or promotional appointment.

1.15 Promotion: the advancement to a position of a higher rank or grade.

ARTICLE II
GENERAL ADMINISTRATIVE MATTERS

2.1  Conditions of Appointment

The appointment of Deputy Sheriffs in the Sheriff s Office shall be made by the
Sheriff from those applicants who the Commission has certified as being qualified for
appointment.

All candidates so cettified shall not be less than twenty-one years of age at the time of
the first test in the application/certification process, be of sound mind and body, be
of good moral chatactet, be citizens of the United States at the time of the
application/ certification process, be finger-printed, have no felony record, possess
such pre-requisites of training, education and experience as the Commission may
prescribe, and shall be requited to pass mental, physical, and other examinations and
validated tests as the Commission may prescribe.

2.2 Promotions

Promotions from a lower rank to a higher rank shall be made by the Sheriff from those
candidates who the Commission has certified as being qualified for promotion. The
Commission shall make certifications for promotion based on ascertained merit,
expetience and other tests and examinations as the Commission may presctibe.

Appointments and Promotions - Rules Governin

23

All appointments and promotions shall be made in accordance with the provisions of
the Rules and Regulations of the Commission without consideration of the political
affiliation of any applicant.

24 Disciplinary Measures- By the Sheriff

Disciplinary measutes for actions violating either the Rules and Regulations of

the Commission ot the internal procedures of the Sheriff's Office may be taken by
the Sheriff without petition to the Commission provided that such disciplinary
measures do not exceed suspension of any certified person for a cumulative 30 days
in any 12-month period.

2.5 Disciplinary Measures-By the Merit Commission
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Certified petsons shall be temoved, demoted, or suspended for periods exceeding 30
days, only upon a petition of written charges filed with the Commission by the Sheriff
or as otherwise provided by the Collective Bargaining Agreement.

2.6 Political Activities

No deputy shetiff of the Lake County Sheriff's Department may engage in the
following activities:

a. petition for or against political candidate or to petition for or against any
question of public policy or referendum question while at work or while
on duty.

b. make public speeches concerning any political candidate while at work or
while on duty.

c. make public speeches concerning any question of public policy or
referenda questions while at work or while on duty.

d. distribute political literature while at work or while on duty.
e. make campaign contributions while at work or while on duty.

f. seek and/or campaign for public office while at work or while on duty.

g. post, disttibute or display any campaign signs, posters, placards, buttons,
ot stickets while at work or while on duty.

h. use any of the Lake County Sheriff’s Department equipment, including,
but not limited to squad cars, computer, documents, or records which are
privileged, confidential, or which would be exempt from disclosure under
the Illinois Freedom of Information Act (5 ILCS 140/1, et seq), on behalf
of any political candidate, question of public policy or referenda question.

i. sell or distribute tickets for any political candidate while at work or
while on duty.

j. coetce orinhibit or attempt to coerce or inhibit, using his or her official
position of employment, either directly or indirectly, another employee of
the Lake County Sheriffs Department or member of the public, to do any of
the prohibited acts listed in subsections (a), (b), (c), (d), (e), (£, (g), (h), and
()of this rule.

k. engage in any of the activities listed in subsections (a), (b), (c), (d), (), (),
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2.7

2.8

2.9

3.1

3.2

(), (h), @), (§) while in a Department uniform or any part of a uniform
which would identify the employee as an employee of the Lake County
Sheriffs Office, regardless of whether on or off duty.

Eixempted Positions

Thete may be exempted from coverage by resolution of the county board a "chief
deputy" ot "chief deputies" who shall be vested with all authorities granted to deputy
sheriffs putsuant to Section 55 ILCS 5/3-6015. "Chief Deputy" or "Chief Deputies" as
used in this Section include the personal assistant or assistants of the sheriff whether
titled "chief deputy", "undersheriff", or "administrative assistant". 55 ILCS 5/3-8007

Reports Made to the Commission

The shetiff shall promptly notify the Merit Commission of all appointments, permanent
ot temporary, all promotions, suspensions, resignations or vacancies from any cause, and
a recotd of the same shall be kept by the Commission. The sheriff shall prepare and
furnish to the Commission annual reports for each person covered by merit system. The
sheriff shall also furnish the Commission copies of all letters of commendation,
academic achievements and reprimand and such other reports as the Commission may
teasonably request. 55 ILCS 5/3-8016

Enforcement of Orders

If any provision of this Division or any order of the Merit Commission is violated by
any person, regatdless of whether that person's employment is under the jurisdiction of
the Division, the Commission may apply to the circuit court for relief by injunction,
mandamus or any other proper relief. The State's Attorney of the county where the
violation occutred shall prosecute such action. Whenever the State's Attorney for the
county whete a violation is alleged to have occurred refuses to prosecute the action, or
fails to begin to prosecute such action within 30 days after the date the Commission
brings the matter to his attention, the Commission may retain special counsel of its
own choice to prosecute such action. 55 ILCS 5 /3-8017

ARTICLE II1
COMMISSION ADMINISTRATION

Office and Employees
The Commission shall appoint its Staff Assistant(s) and shall maintain an office in
Waukegan, Illinois where such Staff Assistant(s) as it requires shall function and

where its files and records shall be kept.

Confidential Matter
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3.3

3.4

3.5

3.6

3.7

The files of the Commission relating to all Deputy Sheriff applications and personnel
of the Sheriff's Office shall be confidential except as provided by law.

Regular Meetings

Regular meetings of the Commission shall be held atits office in Waukegan, Illinois,
another Lake County government facility, or other location selected by the
Commission. There will be a minimum of four (4) meetings a year. Commission
meetings shall be conducted under Robert's Rules of Order and in compliance with
the Open Meetings Act of the State of Illinois.

Special Meetings

Notice and Agenda of Special Meetings specifying the time and place of such Special
Meeting shall be given by the Chairman to each of the Commission members and
posted and published in compliance with the Open Meetings Act of the State of
Mlinois.

Quorum & Voting

At all meetings, three (3) members of the Commission constitute a quorum and shall
conduct all business of the Commission. A majotity vote shall be three (3) when four (4)
ot five (5) members are present. If only three members are present, a majority vote shall
be two (2), and the action of such a majority shall be the act of the Commission.

Change in Procedures, Rules and Re

The Commission may at any meeting, regular or special, amend, adopt, or rescind any
procedures, rules ot regulations.

Officers of the Comimission
The Commission shall elect as officers a Chairman, Vice-Chairman, and Secretary.

The Chairman shall preside at all meetings and shall perform all duties required by these
rules and regulations.

The Vice-Chairman shall preside at meetings in the absence or disability of the
Chairman.

The Secretaty shall oversee the keeping of the minutes and records of the Commission.
Specific tasks related to these activities may be delegated to the Staff Assistant(s).

The term of office of the Chairman, Vice-Chairman, and Secretary shall be two (2) years

or until theit term of office as 2 member of the Commission shall expire, whichever
petiod is shorter.
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3.8 Minutes and Records

The Commission shall:

a. Maintain such personnel records and files as are necessary to execute its
tesponsibilities. These records and files shall be confidential, except as
required by law or court order.

b. Keep and maintain the minutes of all meetings and report the decision
tendered to appropriate parties.

€ Cause to be compiled a transcript of all disciplinary proceedings
when appropriate.

d. Keep and maintain all other records and files necessary for the proper
administration and operation of the Commission's business.

39 Public Comment at Regular and Special Meetings

a. Any individual or any spokesperson(s) for a group shall be permitted time
to address the Commission on matters before them at any given meeting.
Such matters are those that appear on the agenda of a regularly scheduled
meeting, matters added to the agenda of a regularly scheduled meeting, or
the subject of a special meeting.

b. Public Comment shall be limited to five minutes per individual or
spokesperson, or otherwise at the discretion of the Chair. For items on the
agenda, comments may be made at the time the beginning of the meeting.

c. Individuals will also be permitted to address the Commission on topics not
on the agenda but which are relevant to the business of the Commission.
Individuals will be recognized by the Chair during the Public Comment
petiod at the end of the meeting and limited to a reasonable amount of
time per petson. The Chair may also impose a reasonable limit on the total
time allotted to a topic and may further limit or preclude comment which
is repetitive, cumulative, or irrelevant.

d. All individuals wanting to speak must sign the public sign-in sheet when
entering the meeting room. The opportunity to speak during the Public
Comment petiod will be assigned in the order of signing in.

e. No individual will be permitted to give comments that promote a
candidate for public office or that are otherwise political in nature.
Persons addressing the Commission shall refrain from statements,
rematks, ot conduct that is uncivil, rude, profane, or othelwise disruptive
to the conduct of the Commission. Any person making any of these
prohibited remarks shall be asked to leave and may be restricted from
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4.1

4.2

5.1

future meetings of the Commission.

ARTICLE IV
RANKS
Ranks

For the purpose of the administration and operation of the merit system of the Lake
County Shetiff's Department, the ranks in the Sheriff's Office shall be:

Lieutenant
Sergeant

Deputy

Positions and Assignments

The ranks of Undershetiff and all Deputy Chief positions are considered appointments
and as such may be filled by the Sheriff at his discretion, provided the Lake County
Boatd, by Resolution, has exempted these appointments from Commission coverage.

ARTICLE V
APPOINTMENT TO SHERIFF’S OFFICE

Standards for Entry Level Appointment

Applicants for appointment as a Deputy Sheriff, in addition to any provisions of
State Statute, must:

a. Be atleast twenty-one (21) years of age at the time of the orientation in the
application process.

b. Meet such standards of intelligence, reasoning, and judgment as the
Commission may prescribe.

c. Pass such valid scteening examinations as the Commission provides
including, but not limited to, a physical agility and strength examination;
written examination, and oral interviews. All applicants must attend a
Commission otientation to be conducted prior to the examinations and

interviews.
d. Possess a valid drivet's license.
el Be acceptable to the Commission following investigation made by the

Commission of background reputation and character.
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5.2

5.3

5.4

f. Be a citizen of the United States at the time of the otientation for
the application process.

An individual curtently on active duty in the United States military who is within six
months of discharge and otherwise qualified may apply for appointment, provided
however, that such an individual shall not be appointed if that individual receives a
dishonorable discharge upon separation from the military.

Certified List

When a candidate successfully completes the Metit Commission testing process, the
Commission shall certify the candidate as qualified for appointment by the Sheriff. At
that time, the candidate’s name shall be placed on a Certified List of candidates.

For entry level deputy sheriff positions, the Lake County Sheriff shall interview, test and
appoint only candidates from the Certified List. If the Sheriff rejects any person so
certified, the Sheriff shall notify the Commission in writing of such rejection.

Each candidate will remain on the Certified List until the list expires, two (2) calendar
years from the date of the orientation. The Commission may extend the period for up to
one (1)additional calendar year.

Probationary Period

All initial appointees shall serve a probationary period of twelve (12) months or as
otherwise established ot agreed upon during which time they may be discharged at
the will of the Sheriff.

Transfer Guidelines for Lateral Candidates to Deputy Sheriff

The Otientation, physical agility and strength examination, and written test shall be
waived for transfer applicants who:

a. are currently employed as a Deputy Sheriff or Municipal Police Officer
ot Lake County Forest Preserve Officer; and,

b. are in good standing in their department as of the date of certification by
the Commission; and,

C. have two years of full-time, continuous experience with the same law
enforcement agency where cutrently employed, the definition of which
includes, but is not limited to, authority to make arrest and carry firearms;
and

3

d. have successfully completed Illinois Basic Police Officer Training, or
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successfully completed Basic Police Officer Training Program which
can be transferred and accepted by the Illinois State Training Board.

Once these conditions ate met, all othet standards for appointment delineated in the
Merit Commission Rules shall apply and the procedures shall be as follows:

a. Transfer Applicants must complete an application and pass an oral
interview by the Commission.

b. Transfer Applicants must undergo a background and character
investigation.
c. Transfer Applicants not passing this screening will be notified by the

Merit Commission.

d. Those applicants who are deemed qualified by the Commission shall be
certified for appointment.

5.5 Reapplication

All applicants, regardless of certification status, will be required to reapply and repeat the
Merit Commission process when the Certified List expires, two (2) years after
orientation or if the Certified List is extended, at that time.

ARTICLE VI
PROMOTIONS
6.1 Eligibility - All Ranks

To be eligible for promotion, a person:

2 Must have taken the promotional examination offered by the Commission.

U At the time of the wtitten examination for promotion, must not be in any of
the following categories.

M Under suspension by order of the Commission.

2) On leave of absence for fifteen (15) or more days, however, this 15-
day leave of absence limitation shall not apply to an otherwise eligible person
who is on leave of absence due to active military setvice, or appointment as
Chief Deputy, Undersheriff, or Administrative Aide, or other leave protected
by law.

6.2 Lligibility - To Sergeant

To be eligible for promotion to the rank of Sergeant a person must, in addition to the
tequirements in 6.1 of this Article, have served as a Deputy Sheriff (Grade 1) in the
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6.3

6.4

6.5

Sheriff's Office for at least three (3) yeats continuously, priot to the time of the holding
of the written examination for promotion to Sergeant. Persons so appointed shall be on
probation in such higher rank for a period of 12 months.

Eligibility - To Licutenant

To be eligible for promotion to the rank of Lieutenant a person must, in addition to the
requirements of 6.1 of this Article, have served as a Sergeant in the Sheriff's Office for at
least two (2) yeats prior to the holding of the written examination for promotion.
Persons so appointed shall be on probation in such higher rank for a period of 12
months.

Fixamination - Timing

Promotional examinations shall be given by the Commission not less frequently than
every two (2) yeats unless the Commission extends that list for an additional one (1) yeat
period.

Examination - Process

a. The promotional examination will be comprised of four (4) components.

1. A wrtitten examination.
2. An oral interview of candidates.
3. Performance Evaluations for the two (2) years immediately preceding

the examination process.

4. Leadership evaluation for the two (2) years immediately preceding the
examination process.

b. Candidates must achieve a passing scote on the written examination in order
to proceed with the oral interview and be certified for promotion.

c. If the candidate achieves a passing score on the written examination, the
weighting of the components shall be as follows:

l. Wrtitten Examination -40%

2 Oral interview of candidate - 30%
3. Performance Appraisals - 20%

4, Leadership Assessment - 10%

d. All candidates shall then have their seniority points for years of continued
and unintetrupted service with the Lake County Sheriff's Office as 2 Deputy
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6.6

6.7

Sheriff (Grade 1), added for the purpose of determining ranking, with the
seniority points calculated as follows:

5 through 7 years 1 point

8 through 10 years 2 points

11 through 12 years 3 points

13 through 14 years 4 points

15 and over 5 points
e Veteran's points

If the candidate declares them prior to testing, shall also be added for
the putpose of determining ranking, with the veteran's points calculated as
follows:

Seven-tenths (7/10) of one point for each 6 months of active military
ot naval setvice not exceeding 30 months.

Veteran's points may be used for one actual promotion only.

f. Educational points shall be added for the highest degree obtained,
with the points as follows:
Associate’s degree 1 point
Bachelor’s degree 2 points
Master’s degree or higher 3 points

Certification for Promotion

a. The Commission shall notify those who have participated in the promotional
process of their total score computed in accordance with the above formula and of
their numetrical rank among those who took the examination.

b. For evety vacancy of which it is notified, the Commission shall certify to the
Sheriff the names of the eligible persons who stand first, second, and third highest
upon the promotional register for the rank for which they are competing.

c. The Sheriff shall appoint from those who names were certified. If the
Sheriff rejects all petsons so certified, he shall state his reasons for such refusal in
writing to the Commission. The Commission shall then provide the Sheriff with the
next three highest names on the eligibility list, and so forth.

d. The Commission may certify for ptomotion more candidates than there are
vacancies then existing in the given rank, but this certification does not constitute
any promotion ot change in rank until a vacancy exists within a given rank.

Probationary Period
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7.1

7.2

Persons appointed to a higher rank shall be on probation in such higher rank for a
period of twelve (12) months. Such appointees may be demoted by the Sheriff to
their former rank at any time during the period of probation, if, in the opinion of the
Sheriff, they have failed to demonstrate the ability and the qualifications necessary to
furnish satisfactory service.

ARTICLE VII
DISCIPLINE

By the Sheriff

The Sheriff, without filing charges with the Commission, may suspend for any
reasonable period not to exceed a cumulative total of thirty (30) days in any twelve
(12) month petiod, any certified person of the Sheriff's Office for infractions of
these rules and regulations or the departmental rules of the Sheriff's Office.

The Sheriff may suspend any such certified person for a period in addition to the
above limited thirty (30) days, provided charges against that person have been filed
with the Commission during the original period of suspension, and pending the
decision of the Commission on these charges.

The Sheriff, without filing charges with the Commission, may reprimand any
offending person orally or in writing for infractions of these rules and regulations or
the departmental rules of the Sheriff's Office.

By the Commission

The Commission upon written charges filed by the Sheriff, as provided for by
Section 2.7 of Article II, shall conduct a hearing as prescribed by these rules and
regulations. If the Commission makes a finding of guilty, it may order any of the
following disciplinary measures which in the opinion of the Commission the
offense merits;

a. Discharge and removal from the Sheriff's Office.
b. Demotion.
c. Suspension, without pay, for a period not to exceed a total of
one hundred-eighty (180) days in any twelve (12) month
period.
d. Any other disciplinary punishment so may be proscribed by the Rules and

Regulations of the Commission, which in the opinion of the members
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7.3

8.1

8.2

8.3

thereof, the offensejustifies.

Collective Bargaining Agreement

If a collective bargaining agreement covets the employment of Sheriff's personnel,
such disciplinary measures and the method of review of those measures shall be
subject to mandatory bargaining.

ARTICLE VIII
MERIT COMMISSION
DiISCIPLINARY PROCEDURES

All complaints shall be in writing, setting forth a plain and concise statement of the
facts upon which the complaint is based and the specific section or sections of these
rules and regulations or the internal procedutes of the Sheriff's Office which the
accused person is charged with violating.

Notification

On receipt of chatges, the Commission will send a letter, at least fourteen (14) days
ptior to the hearing, to the charged person enclosing a copy of the charges and the
time and place of the hearing of the charges.

The letter shall be sent by registered or by certified mail, return receipt requested, at the
residence address of the person shown on the face of the charges. Delivery of the letter
to his residence, as shown by the return receipt, shall constitute service of the charges
on the charged person.

A copy of the letter shall be simultaneously mailed to the Sheriff and shall
constitute notice to him of the time and place of the heating on the charges.

Hearings
All hearings shall be public unless otherwise determined by the Commission.

At such heating, the charged certified person shall be afforded full opportunity to be
represented by counsel, to be heard in his own defense. Both the Commission and the
Shetiff may be represented by counsel. The State's Attorney of Lake County may
advise either the Commission or the Sheriff. The other party may engage private
counsel to advise it.

The Commission shall have the power to secute by its subpoena both the attendance

and testimony of witnesses and the production of books and papets in support of the
charges and for the defense. Each member of the Commission shall have the power
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8.3

8.4

to administer oaths.

All proceedings before the Commission during the hearing shall be recorded by a
court reporter to be employed by the Commission.

The record of hearings will not be transcribed by the court teporter unless requested
by the Commission or by any party interested in the hearing. The cost of the
transcript shall be borne by the person requesting same.

The Commission will first hear the witnesses seeking to substantiate the charges
which have been made. Thereafter, the charged person or his attorney may present
and examine those witnesses whom he desires the Commission to hear. All parties
shall have the right to cross-examine witnesses presented by the opposite patty. The
Commission shall have the right to examine and to recall witnesses.

Decision on Charges

If the charges against an accused person are established by the preponderance of
evidence, the Commission shall make a finding of guilty and order either removal,
demotion, loss of seniority, suspension for a period of not more than 180 days, or such
other disciplinary punishment as the Commission which, in the opinion of the
members thereof, the offense justifies.

If the charges against an accused person are not established by the preponderance of
evidence, the Commission shall make a finding of not guilty and shall order that the
person be reinstated and be paid his compensation for the suspension petiod, if any,
while awaiting the hearing. The Sheriff shall take such action as may be ordeted by the
Commission.

The provisions of the "Administrative Review Act", approved May 8, 1945, and all
amendments and modifications thereof, and the rules adopted putsuant thereto, shall
apply to and govern all proceedings for the judicial review of any order of the
Commission rendered pursuant to this Section.

Subpoena

The Sheriff and the charged person, or their respective counsel, may at any time
before the hearing, apply to the Commission for subpoena directed to specific petsons
requiring their appearance at the hearing and, if necessary, requiring them to produce
at the hearing, books, papers, records and such other things as may be televant to the
hearing. The application shall specify the names and addresses of the persons to be
subpoenaed and the documents and things sought. The requested subpoena will be
issued after valid consideration.

Subpoena issued by the Commission, or by any member theteof, may be setved by
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8.5

8.6

8.7

8.8

8.9

any adult person designated by the party requesting the subpoena.

Any request for continuance by reason of inability to setve a subpoena shall be filed in
the office of the Commission at least five (5) days before the date set fot such heating.

Compelling Testimony and Production of Books and Papers at Hearings

Any person who shall be served with a subpoena to appear and testfy, ot to produce
books and papers, issued by the Commission, ot by any member thereof, and who shall
refuse, or neglect to appear, or to testify, or to produce books and papers relevant to
such investigation, as commanded in the subpoena, shall be guilty of a Class B
Misdemeanor.,

Fees of Witnesses

The fees of witnesses for attendance and travel shall be the same as the fees of
witnesses before the Circuit Court of this State.

Perjury

Any Circuit Court of this State, or any judge thereon, upon application of any member
of the Commission, or any person acting under the orders of the Commission, may, in
his discretion, compel the attendance of witnesses, the production of books and
papers, and giving of testimony before the Commission by an Attachment for
Contempt, or otherwise in the same manner as production of evidence may be
compelled before the court. Every person who having taken oath ot made affirmation
before 2 member of the Commission, shall willfully sweat or affirm falsehoods, shall be
guilty of perjury and upon conviction shall be punished accordingly.

Filing of Papers

All papers may be filed with the Commission by mailing them to the Lake County
Sheriff's Merit Commission, County Administration Building in Waukegan, Illinois. All
papers may also be filed by delivering the same to the Commission's Office in
Waukegan, Illinois, during its regular office hours, personally or by messenger. For the
purposes of these rules and regulations, the filing date of any paper shall be the date it
was received in the Commission's office, in the event the paper is delivered personally
or by messenger. In the event a paper is forwarded by mail, then the filing date shall be
the date such paper is received in the Commission office.

Form of Papers

All papers filed in any proceeding shall be typewtitten ot printed and shall be on one
side of the paper only.
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If typewritten, the lines shall be double spaced, except that long quotations may be
single spaced and indented.

All papers shall be not larger than 8 1/2 inches wide by 11 inches long and shall have
inside margins of not less than one (1) inch.

The original of all papers filed shall be signed in ink by the party filing the paper or by

his counsel.

If papers are filed by an attorney, his name, telephone number, and address shall
appear thereon.

8.10 Continuance of Hearing

No heating shall be continued at the request of any of the parties thereto or their
counsel, unless such request is made orally during the course of such proceedings of
this Commission ot in writing at the Commission's office in Waukegan, Illinois, and a
copy of said request mailed to the opposing party or his attorney, at least five (5) days
before the date for which the hearing is scheduled.

ARTICLE IX
RULES AND REGULATIONS FOR THE CONDUCT OF
MEMBERS OF THE SHERIFF’S OFFICE

9.1 Any certified person of the Lake County Sheriff's Department who shall violate any
tule, regulation, or general otder of the Lake County Sheriff may be subject to
disciplinary action by the Lake County Shetiff's Merit Commission in accordance
with the "Sheriffs Metit System  Law", 55 ILCS 5/3-80 01 et. seq.

ARTICLE X
TRANSFERS

10.1 A Deputy Sheriff, may, at the discretion of the Sheriff, be placed for any duty and
assignment which requites placement of a Deputy Sheriff. Once the Deputy Sheriff
has satisfied the required eighteen (18) month probationary period as provided for
herein, he shall not have to setve any further probationary period for placement as
provided for in this Article.

10.2  Upon qualification by the Merit Commission as provided in Section 11.1
therein, the Sheriff may, without regard to any eligibility list of certified
candidates, transfer a Deputy Sheriff to a position for which he has so
qualified, provided that any such transfer complies with the County's pay plan.
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